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Equipment Replacement Process |

“How to make the system work for you.” |
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Zgquipment Replocgment Process
inning the Process
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Accurate and Timely information provided to the IFA will
help ensure your equipment is budgeted for, and
replaced when due.
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Equipment Replacgment Process

Begin by selecting Batch.

Zgquipment Replocgment Process

select Equipment Replacement Menu

Equipment Replacgment Process

Select next, Update Equipment Inventory.




Equipment Replacgment Process

Select Other Equipment to add accountable equipment
that is budgeted with OMA funds
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Enter in the type of Equipment y
not listed, contact your IFA. P




Equipment Replacgment Process

Next, select Add or Modify Equipment Records.
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Enter in the Serial Number. Can be found on the
Equipment Data Plate
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The next entry is NSN. If an NSN HAS NOT been
assigned to the LIN, leave blank and enter in the LIN— will
not fill in the Life Expectancy area.

Contact your IFA if the system will not accept a LIN.




Equipment Replacgment Process

Enter in th
records will el

If you did not enter in a NSN, you
equipments Life Expectancy to fill in this entry.
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- Maintaining Records

iew.
on is up-to-date

discrepancies
Allowances

y of printing - cost ;
uipment Records

rmation when available
information for accuracy

Keep your records up-to-date. The system provides
Inventory, Replacement, and Budget Reports for the IFA
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in by selecting Batch




Equipment Replacgment Process

Next, select Equipment Replacement Menu

Zgquipment Replocgment Process

To print a detailed report of ALL equipment entered into
t Print Equipment Inventory Report.

Equipment Replacgment Process

* This report will provide you
with a complete listing of
information about equipment

ords in your facility

* Best used to research
discrepancies and for Quarterly
Reviews

 Will print numerous pag
depending upon the size of
your facility files.




Equipment Replacgment Process

To print a “snap shop” of your equipment records, select
Print Equipment Summary.
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« This report will provide
with a list of equipment
authorizations and allowanc:

« Displays what is Authori
what is On-Hand, and if the

your facility is Over or Short.
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information on ng re
e Equipment Inventory.




Equipment Replacgment Process

Select Electrical or Mechanical Equipment to begin
updating Jipment on the system.
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Next, select Add or Modify Equipment Records.
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Equipment Replacgment Process

Maintaining Records — Turn-in

ecords from system
s that are NOT removed
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cting Batch.
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ect Equipment Replacement Menu




Equipment Replacgment Process

Select next, Update Equipment Inventory.
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rical or Mechanical Equipment to begin
ing equipment from the system.

Next, select Delete Equipment Records.
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Equipment Replacgment Process

Confirm Deletion by answering Yes (Y). The record will
be removed from the system
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AN be transferred by the IFA
e

Notify the IFA when equipment is transferred from your
facility to another. He or she can transfer your equipment
records a —you do not have to delete them.

Equipment Replacgment Process

ing Facility Equipment Records

information entered into the system

The Equipment Replacement Pro rks well in
AFMIS, as long as, you do your part.
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